
CITY Of LYNNWOOD 

ORDINAl'iCE NO. 2242 

AN ORDINANCE RELATING TO COMl\'lUNITY DEVELOPMENT 
FEES AND CHARGES, ADDING A NEW CHAPTER 2.23 AND 
Al'1ENDING SECTIONS 17.02.060, 18.04.050,19.20.015, 19.25.010, 
19.50.020, 19.74.035, 21.22.920, 21.24.200, 21.26.300, 21.28.300, 21.30.250, 
21.42.110 K, AND 21.50.200 OF TKE LYNNWOOD Ml.Jl•UCIPAL CODE. 

WHEREAS, the City of Lynnwood has not updated Planning application fees in over I 0 
years, and 

\VHEREAS, the amount that the City currently charges for applications is often less than 
the costs of providing the required public notice, and 

WHEREAS, current application processing fee revenue recovers only 3% of the costs of 
operating the Current Planning Division, and 

WHEREAS, the City Council of Lynnwood has requested staff to increase recovery of 
costs related to application processing, and 

WHEREAS, a mix of fixed application fees and hourly charges provides the most effective 
and equitable fee structure 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF LYNNWOOD DO ORDAIN 
AS FOLLOWS: 

Section I: New Chapter. There is hereby added to the L:i-nnwood Municipal Code a new Chapter 
2.23, entitled "Community Development," to read as follows: 

LMC 2.23.100 EXPLANATIONS OF FEES AND CHARGES Community Development costs 
associated with providing service to the public for application processing and other Community 
Development activities will be recovered using a combination of fixed fees, hourly charges and 
recovering certain costs r'Clatcd to public notification requirements. 

A. Fixed Fees 

I. Application fees for the following are set at fixed amounts, as stated in LMC 
Subsection 2.23. 120 A: 

Accessory Dwelling Unit 
Annexation 
Boundary Line Adjustment 
Environmental Checklist Review 
Planned Unit Development by a Publjc Agency 
Rezone by a Public Agency 
Variance for Single Family Use 
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Suggested Amendment co the Comprehensive Plan 

B. Hourlv Charges 

I. Fees for applic.ations not identified in Subsection A of this Section arc charged 
on an hourly basis plus public notification coses, as set fortli in LMC Subsection 
2.23.120 A. ·nic hourly rntc is a standardized rate based on the fifth pa>• step of 
the pay grade of the employee pcrfomiing work on Ilic application. Using this 
amount as a base, the b.ourly rate is calculated as follows: 

2. Hourly Base x Benefit Rate (27%) x Leave Factor ( 15%) + City Wide 
Overhead (13% x Hourly Base) + Department Overhead (Ill% x Hourly Base)= 
Hourly Rate (Rounded up co the next foll dollar). 

C. Public Meeting Notification Costs 

Certain applications, which arc listed in Lynnwood Municipal Code Subsection 
2.23. IOOA, require that the public be notified by mail , newspaper and by posting a 
notice at the subject property and other public places. ·nic cost5 of public notification 
for llicse applications will be paid by the applicant as follows: 

I. Posting Costs. Each l.imc a posting is required (sec LMC 1.35.020, 1.35.040, 
I. 35. 140, 1.35 .230), a fee of S90 will be charged to offset the expense of posting 
supplies (signs, srnkes, etc.), staff time, newspaper expenses and other costs 
incurred by the Community Development Department. This fee covers 
preparation of the notice, plus sin ff time spent post.ing a copy nl the subject 
property (if site specific), newspaper publication of the notice, and posting notices 
at each official posting place of the City (sec I.MC 1.12). 

2. Mailing Costs. The applicant shalJ pny actual postage costs for the required 
notices. Scaff time spent processing the notices will be charged at the hourly rate 
of the employi.'C(s} involved. 

LMC 2.23.120 FEE SCHEDULES This section identifies fees charged for application processing 
and other miscellaneous services pcrfomicd by the Planning Di visions of the Community 
Development Department. 

A. Application Fees 

I . Table 2.23.1.20 A identifies Ilic fees required for application processing. TI1osc 
fee.~ which arc charged on an houri)' basis require a bond or deposit, Ilic amount of 
which is set forlli in LMC 2.23. 140 

TABLE 2.23.120 A 

Annlkntion Fee 
Accessory Dwelling Unit $ 110 
(secLMC 2142.100 K) 
Annexation $500 
(sec RCW Title 35) plus IJOStinn and mailin~ costs 
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plus any necessary consultant foes, including costs of 
design studies, creation of street standards :md Olhcr 
similar cxocnses 

Binding Site Plan Hourly charges 
(see LMC 19.75) plus posting costs and mailinl!. costs 
Boundary Line Adjustment S325 
Comprehensive Plan Amcndn1cnt 

Suggested Amendment $50 
Application for text or map change Hourly charges 

(sec LMC 18.04) 1>lus postinn costs and mailing costs 
Conditional Use Permit Hourly charges 
(sec LMC 21.24) plus posting costs and mailim! costs 
Development Pl.an Approval Hourly charges (regardless of zone) 
(see LMC 21.50.200 Bl olus DOSlinl!. costs and mailing costs 
Environmental Review 

Review of Checklist $325 
Environmental Impact Stntcmcnt (EIS) Hourly charges 

(see LMC 2 1.30) plus anv reauired consultant fees 
Planned Unit Development 

By Public Agency SI00 
All Others Hourly charges 

plus posting costs and mailing costs 
Rezone (Reclassifications) 

By Public Agency SJOO 
All Others Hourly charges 

(sec LMC 21.22) plus posting costs and mailing costs 
Short Subdivision (Short Plat) Hourly charges 
(see LMC 19.50) plus nostinl! costs and mailing costs 
Special Use Permit Hourly charges 
(sec LMC 21.28) l))us Dosting costs and mailing costs 
Subdivision (Plat) Hourly charges 
(sec LMC Title 19) olus Dostinl! costs and mailing costs 
Variance 

Single Family Use $400 
All Others 1-lourly charges 

(sec LMC 21.26) plus nosting costs and mailing costs 

B. Miscellaneous Fees 

I. Table 2.23. 120 8 identifies the fees charged for miscellaneous services 
performed by the Community Development Department 

TABLE 2.23.120 B 

Service Fee 
Maps, Reproduction of Standard Map $1.25 11cr square foot of map ar(.-a. 
Products 

Standard map oroducts include the Official 

3 



Zoning Map, Future Land Use Plan Map, 
and other maps that have been produced for 
1:mblic use. recreated at their oriainal size. 
Maps, Creation of Custom Map Products Hourly Charges 

plus $2.50 per square foot of map area 
A custom map product includes any new 
map or custom, non-xcrogmphic (NOTE: This higher per square foot charge 
colargcm~-nts, reductions, etc. of a standard includes the cost of check plots and other 
map product. Photocopies, including waste associated with custom map production.) 
enlargements, reductions, cropping, etc. arc 
billed at standard photocopying rates in the 
manner provided bv Chapter 42.17 RCW 
Geographic Information System (GIS) and GIS/CADD data is billed on an hourly basis 
Computer Aided Design and Drafting plus actual costs o f any required storage media. 
(CADD) Information Minimum charge is one-half hour. 

Zoning Certification Letter $20 per letter 

Only includes requests for zoning 
certification that require a written response 
from staff. 
Request for Information Letter $75 per letter 
Only includes information requests (other 
than zoning certification) requiring a 
written re=nse from staff. 

LMC 2.23. 140 PAYMENT OF FEES 

All fees must be paid .in advance. For applications that require hourly charges or consultant fees, a 
deposit or bond is required, as set forth in subsection A below. This amount is an estimate of 
expenses tha t will be required to completely process the application. If actual cost of time and 
materials exceeds this amount the applicant will be required to deposit additional funds which are 
estimated at that time to be sufficient 10 complete the project. 

A. Deposits/Bonds 

L Table 2.23 .140 A identifies required deposits for each our applications that 
require a deposit: 

TABLE 2.23.140 A 

Annlication ReQuired Deposit or Bond 
Annexation Flat fee amount 

plus estimated posting and mailing costs 
plus any estimated expenses for consultants. 

Binding Site Plan S2,000 
Comprehensive Plan Amendment 

Anol.ication for text or map change S3,000 
Conditional Use Permit S2,000 
Development Plan Annroval S3.000 
Environmental Review 

S!.L Th-.CW.99COFEE.O:ll, J 1:21 .Ut S.'4199 
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Environmental Impact Statement (EIS) S2,000 
olus anv estimated exocnses for consultants. 

Planned Unit Development 
If not by Public Agency S3.000 

Rezone 
If not bv Public Agency $3,000 

Short Subdivision (Short Plat) s2_000 
Soccial Use Permit S3.000 
Subdivision (Plat) $3,000 
Variance 

lf not a single familv use $2,000 

B. Adjustments to Hourlv Charges 

I . Requests for adjustments to hourly charges must be made within 14 days of 
issuance of final invoice. Within this time the applicant, if he/she questions the 
total charges for an application, may request an itemized a.ccountiog of staff time 
spent on the project. Any request for an adjustment must be made in writing and 
must identify which speci.fic charges are in question together with an explanation 
of why they are being contested. The C-0mmunity Development Director will 
evaluate and review such requests and make adjustments based upon the merits of 
the request. The determination of the Director shall be final. 

Section 2: Amendment: Section 17.02.260 of the Lynnwood Municipal Code is hereby amended 
to read as follows: 

The City shall require the following fees for its activities in accordance with the provisions 
of this chapter. 

A. Threshold Determination 

l . For every environmental checklist the City will review when it is lead agency, 
the City shall coiled a fee af fifty dellafS, as set forth in Section 2.23 .120 of the 
Lynnwood Municipal Code, from the proponent of the proposal prior to 
undertaking the threshold determination, except that there shall be no checklist fee 
for building permits. The time periods provided by this chapter for making a 
threshold determination shall not begin to run until payment of the fee. 

B. Environmental Impact Statement 

I. \Vhen the City is the lead agency for a proposal requiring an EIS and the 
responsible official determines that the EIS shall be prepared by employees and 
the City, the City may charge and collect a reasonable fee, as set forth in Section 
2.23. 120 of the Lynnwood Municipal Code. from any applicant to cover costs 
incurred by the City in preparing the EIS. The responsible official shall advise the 
applicant(s) of the projected costs for the EIS prior to actual preparation; the 
applicant shall post bond or otherwise ensure payment of such costs. 

2. The responsible official may determine that the City will c-0ntract directly with 
a consultant for preparation of an EIS, or a portion of the EIS, for activities 
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initiated by some persons or entity oilier than the City and may bill such costs and 
expenses directly to the applicant. TI1c City may require the applicant to post 
bond or otherwise ensure payment of such costs, as set forth in Section 2.23.140 
of the Lynnwood Municipal Code. Such consultants shall be selected by mutual 
agreement oflhc City and applicant a.ftcr a call for proposals. 

3. lfa proposal is modified so that an EIS is no longer required. the 
responsible official shall refund any fees collected under ( I) or (2) of this 
subsection which remain aft.er incurred costs arc paid. 

C. 111e City may collect a reasonable fee from an ap1>lic:111t lo cover the cost of meeting 
public notice requirements of this chapter relating to the :t)lplicant's proposal. 

D. The City shall-not-may collect a reaseeaele fee for performing its duties as a consulted 
agency. 

E. The City may charge an)' person for copies of any document prepared under this 
aniclc, and for mail ing the documcm, in a manner provided by RCW Chapter 42. 17. 

Section 3: Amendment. Sub-Subsection Al of Section 18.04.050 of Lynnwood Municipal Code 
is amended lo read as follows: 

LMC I R.04.050 Application for !'Ian Amendment 

A. Application Submittql Requirements. 

The applicant shall: 

I . Deposit funds or post bond for required foes g11d costs as stared in Section 
2.23.140 of the Lynnwood Municipal Code. 
Pay-nt-the-timl¼-&f-f.iling-nll-appliealion-fees, i11-U1e-following llftle11nts: 
Ap~tio11----- ---------i•ee 
+ext-omendment.s-------- --~$-1~~0 
Mat}-amendme111S-for- less-1.ban+aere 11,.~0 
Map amendn¾lnl-for-1-te 5 aeres $200.00 
Map--runendmenl-foF-S-or-n1ore-aeres-----S2-7 5 .00 {jll11s S25 peF 
a&re-in-tl-seess-e~eres¼ 

Section 4: Amendment, Section 19.20.015 of the Lynnwood M1111icipal Code is amended to re.,d 
as follows: 

LMC 19.20.015 FEES 

Application and review fees relating to the preliminary plat process arc as follows: 

A. Pavment of related fees and costs as set forth in Section 2.23. 120 of the Lwmwood 
Municipal Code: 
Preliminary Pini-Review 
Preliminaf}'illnl-!lpplieatien fee: S75.Q(l plus SJ5.0G,per-lot7 
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B. Plat Variance 
lncludcd i11 (A) above; :md 

C. Zoning map amendment, Planned t:nit Development, Comprehensive Plan 
Amendment, Environmental Checklist, amounts as prescribed by the City. 

Section 5; Amendment . SubsecLion I of Section 19.25.0 10 of the Lynnwood Municipal Code is 
amended to read as follows: 

LMC 19,25,0IO Supplementary Material~ 

I. Paymcni of the inspection fee required by the Public Works Depart.men! for such 
improvemcn1s as have been completed, and 11aymcl11 of related Community Development 
fees nnd cos ls as set forth in Scclion 2 .23 120 of the Lynnwood Municipal Code. 11-final 
plat-foo-as-1lilr- by1111wood-Muniei11fll-te<lo•Gl111p1er-l-9,;!{Ml.l./i . 

Section 6: Amendmcnl. The introductory paragr.iph of Section 19.50.020 of the Lynnwood 
Municipal Code is amended 10 read as follows: 

LMC 19.50.020 Applic,11io11 Procedure 

Any person desiring lo divide land under 1hc provisions of this ordinance situated in the City of 
Lynnwood inlo four or fewer lots shall s11bmi1 an application for short subdivision approval to the 
·Planning Community Dcyclopmcn\ Direc1or together with payment of related fees and costs as 
noted in Section 2,23.120 of the Lynnwood Municipal Code, nn-appliealien-fee-e~Q per let. 

Scc1ion 7: Amendment. Subsection C of Section 19.7.S.03.S of the Lynnwood Municipal Code is 
amended to read as follows: 

LMC 19.75,035 Prcliminarv Boundno• Site Plan Applicauon 
C. FEES 

Application and review foes relating to the binding site plan process arc as follows: 
Fees mid costs nrcsct forth in Section 2.23.120 of1he Lvnnwood Municipal Code. ~5,-0Q 

!}!US $15.00,per-l~ 

Section 8: Amcndmen1. Section 21.22.920 ofll1c Lynnwood Municipal Code is amended lo read 
as follows: 

LMC 21.22.920 Fees 

Application nncl review fcc.q relating 10 lhc rccl:issiftcation process arc set forth in Section 2.23.120 
of1hc Lynnwood Municinal Code, 
A-1€e,i11-the-ameunt-1• rovided-by-1ho-following-sehednle-ef-fees,shnll-be-pnid-at-th&-!ime effiling 
ot:n-peti tion,for-rui,-nmendu1e11.t-10-1he-io11.ing-,11n1J;--01,._npr• I ien!ion-fo~ltlitned-tmit,er-any-elher 
npplicntio1,..i11volving-a;->ublie-!1eari11g-for-wl1iol1-fees-nre-11el:-olsewl1er-e-;ipeeifled,-"(:her-Mhall-be-an 
additie11al-fee-for-an-apf!enl-10-tl10-Gi1y-Go1111eil-follewing-n-denia~y-ihe-Plnnning-Gemmi55iee; 
whielt-sh~unl-te-tl10-fee-pnid-nt-1l1e-1i111e-l11e-petitien-was-sub111iue4-+IMHee-fer-aay 
reelassi-ltearie1Hequi-recl-by-n-1>ublio-ngeney-slmll-be-ftfiy-della-.Ne-tia~f.thH'ee-sliall-be 
remmable. 
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---i'>8GHEDl:J.bE-(}F FEES 

,\REA l"NCLUD6G-IN-Pfill+l0-M 

APPhlbA+JQN 

bess-fuftn-1--nere--- ----- ------iP-,)MG 

I.I 3 aere,-- ---- ---- -----41GG.GG 

Mere-tlian+ nor .. . G 
nore;--er-pertions-of 

plus uo.og peF 

Section 9 Amendment Subsection O of Section 21 .24.200 of the Lynnwood Municipal Code is 
amended to read ns follows: 

LMC 21.24.200 Application. Hearing and Notice 

0 . Deposit funds or post bond for required fees and costs as stated in Section 22 3.140 oflhc 
Lynnwood Municipal Code. P11y1ne11i ef:.it-ft<&-OF. 
-l-,-{;1'-&ll111i-sign-in-C--ommefeial 1~e11es $-1-00,-00 
~l-others--- ---- ----'QOA,00 

Section 10: Amendment. Subsection O of Section 21 .26.300 oflhc Lynnwood Municipal Code is 
amended to read as follows: 

LMC 21.16.300 Submittal Revisions 

0 . Pa):ment of related fees and costs as noted in Section 2.23.120 of the Lyn11wood Municipal 
Code. Paymenl-of.11-fee-of 
+-Single-Fn111ily--Pf0pe,iw--- ---l$5(~0 
~the• $15 Q .110 

Section 11 : Amendment. Subsection O of Section 21.28.300 of lhe Lynnwood Municipal Code is 
amended to read as follows: 

LMC 21.28.300 Subminal Requirements 

0 . Payment ofrclolcd fees and costs as noted in Section 2.23.120 of ll1c Lynnwood Municipal 
Code. -Pnyment-of-o--fee-efS3SO.GO; 

Section 12: Amendment. Section 21 .30.250 oftltc Lynnwood Municipal Code is amended to read 
as follows: 

LMC 21.30.250 Application Fee 
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Fees and costs arc set forth in Section 2.23 .120 of the Lynnwood Municipal Code. 
A~Hl11Hm1011nt-pmYffl~ewing-sebe<lulo-ef:.fees,sl1all-l~f..fili11g 
efiln-nppl ieu~ien-fer-u-t>lrumed-tUlit-trevelepment.,-:J:here-sl1nl t-btH11Hlddit-ie!lal-fee-for-mH1ppea!-te 
the-Gity-Gounoil-fo~lewing-a-denia-1 by the Hearing-Es-.11ni11er, which-sha!J..be.equal te the tee paid 
aHltttime-the-t>etttien-was submi!teEl. The-fee-for-i111y-Pl,m -01>pliea1ien by a publie .ngeney-slmll 
be-fifty-dellnr-s:-Ne-p1ut-ef.nny-fee•shall be retumable; 

- ----iSGHl:>E>Ubl,-f)F FEES 
AR.EA INGblJDGE> l'N PETITIO~I .\PPbIGA-1=1:0l'N-1--- -iAMOUNT OF FEE 
!.ess-thnn-1-nO! • : Q,00 
+,-1- 5-oc 0,00 

Mer¼-t!ian+aer•e· .s-· ----- ------- - - ------- --,~>IHII\I, 
----1• lus-~M(l-per-aeret 
- - ------ ---------------- ------- - -<>F 
poFtiens-ef:.itn-nerll'; 
-------- -------- - ------- - --------l·il) 

Section 13: Amendment. Subsection 14(a) ("application and Fee") of Subsection 21.42. 110 K of 
the Lynnwood Municipal Code is amended to read as follows: 

LMC 21.42. 110 Limitation on Use 

14. Pcmtilting 
No constniction pcm1it or occupancy permit for any improvements for an accessory dwelling unit 
shall be issued until and unless a permit for the unit is approved and recorded, pursuant to this 
subsection. 

a . Applic.11ion and Fee 
·11,e property owner shall submit an application for an accessory dwelling unit permit to 
the Planning Director, including plans for creating the accessory dwelling unit (including 
design plans for any new construction). evidence of cu.rre111 ownership (or purchase 
contract), certification of owner occupancy. pa,~ncnt of related fees and costs as set forth 
in Section 2.23. 120 of the Lvnnwood Municipal Code; paymem efa SIQQ.!lQ appliealion 
fee, and such other infom1ation as the Planning Director may require in order to dctcnnine 
whether the application conforms with City requirements. 

Section 14: Amendment Subsection BI of Subsection 21.50.200 oftlte Lynnwood Municipal 
Code. is amended to read as follows: 

LMC 21.50.200 Development Standards 

I . The application fees and costs for development plan approval are set forth in Section 2.23. 120 
of the Lvnnwood Municipal Code: i~O,....i:!1&-fee.is-t101-required-if.the preperty-is-alr<!ady 
zened-bH)f..B+P;-nnd-lhiHeqlle!it fer aeYelepnlt!nt-pla1H1pprevnl-is-merely-te-fulfilkhe 
ftJE!Hirements-ef.this seetien; 
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Section 15 Seycrabilitv. If any section, subsection, sc111cncc, clause, phrase or word of this 
ordinance should be held to be invalid or unconstitutional by a court of competent jurisdiction, 
such invalidity or unconstitutionality thereof shall not affect chc validity or constitutionality of any 
other section, subseccion, sentence, clause, phrase or word of this ordinance. 

Section 16: Effective Date. This ordinance shall take effect and be in force five (5) cbys after its 
passage, approval and public.-ition. 

PASSED TIIlS 26'11 day of April, 1999 , and signed in autJ1cntication of its passage tbis 4 t hday of 
May 199 . __ , -

ATTEST: 

MICHAEL BAILEY 
Finance Director 

PUBLISHED: 

~a+ 
TINA ROBERTS, MAYOR 

APPROVED AS TO FORM: 

JOl·IN P. WA1TS 
Lynnwood City Attorney 
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